
St John’s Church Ben Rhydding - Health & Safety Policy


Introduction

Our H & S policy was adapted from the Ecclesiastical Insurance H & S policy model, but adapted for a 
parish where the emphasis is on the responsibility of each and every parishioner, rather than by allocating responsibilities to defined individuals.

The PCC are committed to maintaining a high standard of health and safety to protect everyone who enters our premises including but not limited to staff, volunteers, congregation, hirers and visitors.

1. Responsibility

1.1 One member of the PCC takes responsibility for overall compliance with the policy.

1.2 The wardens have day-to-day responsibility for implementing the policy.

1.3 All parishioners and employees have a responsibility to comply with safety rules,
to report hazards, to attend training which has been identified to enable them to undertake their activities safely, not to undertake repairs or make modifications in areas where they are not competent, and to report accidents.


2. Risk Assessments 

2.1 We will carry out risk assessments before we undertake new activities or hold events and review risk assessments for regular activities on an annual basis. The risk assessment will consist of identifying the following:
· Activity
· Persons who could be affected
· Hazards and Effects
· Severity of potential harm
· Likelihood of harm
· Controls and mitigations
· Residual risk

2.2 Once a risk assessment has been completed it shall be brought to the attention of those 
who need to be aware.       	

3. Accidents and Incidents

3.1 We will provide a first-aid box and identify the person or persons who is/are to take charge of it.

3.2 We will record accidents in an accident book; those accidents which result in injuries which fall within the scope of the RIDDOR regulations (2013) will be reported by the warden or assistant warden.

4. Monitoring

4.1 The warden or a delegated PCC member will carry out and record an annual physical inspection of the whole building.

5. External contractors

5,1 Construction work:  when maintenance, repair or refurbishment is arranged by the PCC or the WSC, we will identify what we need to do to ensure the safety of parishioners and visitors. We will discuss with the contractors the safety measures which they plan to implement, and our evaluation of the possible risks will be taken into account when accepting quotes for work. This will include a review of the contractors risk assessment where appropriate and also their lone working procedures where applicable. 

6. Utilities Safety: 

6.1 The safety of the fixed electrical installation will be ensured by adhering to the statutory requirement for triennial testing. The safety of movable mains-operated electrical devices will be ensured by maintaining a register of such devices and carrying out annual PAT testing. 
6.2 The gas system shall be maintained in a safe condition at all times. This will involve an annual service being carried out by an external contractor. A certificate must be provided which will be kept on file.

7. COSHH

7.1 The relevant manufacturers’ safety data sheets will be maintained in a file in the product storage place.
7.2 A coshh assessment should be carried out which will include:
· Substance characteristics
· Effects upon the body
· Persons affected
· Control measures
· First aid procedures
· Fire procedures
· Safe use and handling
· Storage and disposal requirements

7.3 All persons who are required to work with hazardous substances shall ensure that they are aware of and understand the adverse health effects that can occur when working with the hazardous substance and also the control measures that are taken to ensure the health and safety of individuals during the work activity.

8. Food preparation:

8.1 We will ensure that work surfaces, utensils and equipment are all kept clean. Storing food will be done in a controlled and safe manner, and everyone will be encouraged to throw away food which they believe is no longer fit for consumption. Cold and cooked meat will be stored separately in the fridge. A commercial dishwasher is provided. 

9. Slips and trips: 

9.1 Periodic checks to ensure that floors and pathways are free from obstruction, especially in fire exit areas will be made regularly. We will ensure that lighting is sufficient in areas where falls/trips are likely. Grit is available for the external steps and paths and users of the building will be reminded that the building can be accessed on the flat via the south entrance  in times of severe weather.

10. Lone worker policy: 

10.1 we will ensure that cleaners do not work alone in our church, unless they have reported their presence to a PCC member. It is accepted that the church administrator will sometimes work alone but has a telephone made available and the numbers for local pcc members.

11. Infectious disease control

11.1Infectious Disease Control: If there is any repetition of the 2020 – 2021 epidemic, appropriate measures will be taken to limit person-to-person contact at St John’s, following diocesan guidance.

12. Asbestos

12.1 It is known there is asbestos in the building and this is documented. Due to our activities it is very unlikely that any asbestos will be disturbed.

12.2 Maintenance contractors are seen as the biggest risk and therefore they shall be made aware of the locations of any known or suspected asbestos. Where any maintenance works are likely to involve working on or near asbestos then a documented safe system of working will be requested from the contractor for approval by a warden or designated PCC member.

	
13. Welfare

13.1Clean toilets, hot running water, a fridge and kettle are always available to employees.

14. Banned Substances

14.1 The consumption of alcohol by employees (excluding for the purpose of Holy Communion) and use of illegal drugs during work time is strictly prohibited.

14.2 Smoking is not allowed anywhere on the premises

15. Work Equipment

15.1 The administrator is provided with general health and safety information on the use of display screen equipment and is required to carry out a self-assessment on commencement of post so that the work station is set up to minimize the risk of harm.
15.2 Any work equipment found to be defective will be removed from service.
  
16.  Staff under 18

A separate risk assessment must be carried out for any employees under 18 and there must be adequate supervision at all times.
      
       17	      Fire
		
17.1 Fire risk assessments will be carried out every three years and the requirements and control measures fully implemented. (See separate fire assessment and policy)		
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